
 

 



 
 

Information in this presentation is intended for the 
purpose of providing training for program directors 

and faculty that teach in Arkansas nursing programs. 

 

This presentation is not intended for distribution to 
students, applicants or graduates but information may 

be used in your discussion and training.  

 



 

Licensure Process
 
 

Difference between the state application and  
NCLEX® Examination Candidate Bulletin. 

 

Please stress the difference between the state 
application and the NCLEX. 



 

 
Applications for Licensure

 
State Application 

 

 ASBN online application 
system up to two months prior 
to completion of program. 

 

 Must register with the testing 
service.  

 

  Fee paid for in the online 
system. 
 

 

NCLEX®  Application 

 

 Register with the testing 
service: (Pearson VUE)  

www.ncsbn.org...NCL EX 
Exam…Before the 

Exam…Candidate Bulletin & 
Information 

Or www.pearsonvue.com/nclex 

 

 Fee paid to testing service. 

 

School Program Codes are online 
 Note: This training session focuses  

on the Arkansas State Licensure  
Application Process 



 

Applications for Licensure

 

 

 Provide social security number when registering 
with testing service, otherwise state processing may 
be delayed. 

 

 Authorization to Test (ATT) sent after both state 
application and national registration completed. 

 



 
 Streamline application processing. 

Reduce processing time. 

 Increase accuracy. 

Going Green. 

Ability to provide status updates. 

Arkansas State Licensure 
Application: Why are we on line? 



 

 

 

 

 Applicants may complete the online application two 
months prior to completion of the nursing education 
program( no refunds if applicant does not pass 
nursing education program successfully).  

 

 Applicants may complete the application at school as 
a group or independently.  

 

Online Application System: 
State Application Process 



 

How does an applicant gain access to 
the online application system ? 

www.arsbn.org 

Online Application System  



 



 

If applicant clicks on the Licensing tab,  
it will progress to this screen,  
then click on the Examination link 



 

If applicant clicks on the  Forms tab,  
it will progress to this screen,  
then click on the Examination Application link. 



 
 

Initial instructions are located on the website, 
Examination page. 

 

Full application instructions are located throughout the 
online application system.  

 

Where are the instructions? 

Important Note:  
READ INSTRUCTIONS 
thoroughly & carefully!! 



Screen shot of initial page of the online 
application system: Please note that the 

following screen shots are examples 
and does not represent the entire 

application. 



Screen shot of general instructions 
within the online application system: 

there are embedded hyperlinks that the 
applicant can click on to access certain 

information. 



Cover Page for submission of Criminal 
Background Documentation 

Applicant is able to print from within the online application system 
AND they are able to print the form from the notification email they 
will receive after application submission. 



Applicant enters 
information in data field 

and uses drop down 
options. 



Applicant 
clicks on 

application 
type 



An applicant is not able to 
progress if required data 

fields are left blank. 



An applicant should recheck 
what they have entered in 

order to be sure it is the 
correct nursing education 

program.. 

Begin typing name of program in first field 
and choose program from list 



Screening questions 



Positive  responses 
receive additional 

information 



Omitted questions are 
identified 





If already an LPN 
enter information 



Screen shot of NCLEX information 
instructions within the online 
application system: there are 

embedded hyperlinks that the 
applicant can click on to access 

certain information. 



NCLEX Website 

If applicant registers for Pearson Vue now, 
they need to be sure to complete the ASBN 

state application as well 



Hyperlink to form 



Applicant will 

click here to edit 

above section of 

data 



Cannot progress 
until verify 



Applicants from Arkansas 
nursing education programs 

should obtain the 
Fingerprint card from the 

nursing program.  

Stress 



Applicant will have to ready and 
check to verify each statement 



State Application: Applicant 
MUST check the consent box 

in order to progress. 





Applicant should check 
to be sure payment 

summary is accurate. 







ID for Federal 
background 

check 

Print Payment Summary 



Applicant receives two 
automatic notification emails 

The applicant receives: 
Arkansas Gov Pay 



The Applicant receives:  
ASBN Automatic 

Acknowledgement of application 
submission 



 
 The graduate DOES NOT need to forward or send 

ASBN the automatic notification e mail;  ASBN 
receives automatic e mail notification as well. 

 

 The graduate DOES NOT need to call or email and 
notify ASBN that their program director has verified 
completion of the program. 

 

What does the graduate  
need to know? 



 
 The graduate DOES NOT need to contact ASBN to 

see if their program director has verified program 
completion. 

 They can check this via checking application status 

What does the graduate  
need to know? 



 
 The graduate receives an automatic email 

notification of application submission and the 
instructions for setting up a status link account is in 
the email. 

 The portal to the status link is available on the ASBN 
website at www.arsbn.org 

 

Screen shot next page 

How does the graduate access  
status link? 

http://www.arsbn.org/


 



 
 The graduate DOES need to allow ASBN several 

weeks to process the application.  

 - This is from the date that the program director 
 verifies program completion- not from the date 
 they submitted the application.  

 -  Other variables may impact the length of time it 
 takes ASBN to process an application (criminal 
 background, failure to register with Pearson 
 VUE) 

 

What does the graduate  
need to know? 



 
 The graduate should check the status of an application by 

accessing the ASBN website. 

 

 An applicants status is not updated on a daily basis, but is 
updated when ASBN has information to provide.  

 

 A temporary permit will not be issued nor eligibility to 
test approved prior to verification of program completion 
by the program director and clearance of background 
checks. 

What does the graduate  
need to know? 



 
 An applicant can submit an application up to two months 

prior to completion of the program (no refunds if they do 
not pass the nursing program); verification of completion 
of the program cannot occur before a student has 
completed the program. 

 
 Verification of completion of the program should be 

completed after the student is TOTALLY finished with 
program requirements.  

 - Please do not delay as processing of an application 
 does not begin until ASBN has received the 
 automatic notification. 

 

Important to note 



 
 

An official transcript with the degree posted must 
be submitted to the ASBN office prior to release of  
examination results and issuance of a permanent  
license. This must come directly from the school 
either electronically via SPEEDE or as a hardcopy on 
the schools security paper. 

 

Important to note 



 
 

 Applicant CAN be scheduled to test and deemed 
eligible without official transcript on file at 
ASBN.  

 

 A permanent license is NOT issued  
 without official transcript on file  

            at ASBN. 



 
In accordance with the Arkansas State Board of Nursing 
Rules, a transcript shall reflect: 

 - Courses taken, 

 - Dates of admission, 

 - Sate of separation or graduation from the program, 

 - Hours/credits,units earned,degree, diploma,or 
 certificate awarded,   

 - Signature of the program director, registrar or 
 official electronic signature and 

 - Seal of the school or be printed on security paper or 
 an official electronic document. 

 



 

 

 New graduates are eligible for a 
temporary permit. 

 

 Expires in 90 days or as soon as 
the examination results are 
distributed. 

 

 Temporary permit issued only 
within the first three months  

 (90 days) following program 
completion. 

 

 Background checks must clear, 
and the graduate must register at 
the Pearson VUE Testing Service 
prior to issuance. 
 

 

 

 

 Answers “yes” to screening 
questions or has a positive 
criminal background check will 
not receive a temporary permit or 
made eligible to take NCLEX until 
they have been cleared by ASBN 
staff.  

 



 
 

 

Training Modules are available on the ASBN website at 
www.arsbn.org.  

Click on Education/ Program Director and Faculty 
Information. 

 

 

 

Training Modules  
that are available 

http://www.arsbn.org/


 
Modules that are available 

 Criminal Background Check 

  Online Application for Licensure/Certification 
Training 

 Program Director Verification 

 State Licensure Process: Most Common Mistakes 
that Delay Processing 

 What if an Applicant Marks “Yes” to a Screening 
Question  

 

 

Training Modules  
that are available continued… 


